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Disclaimer

The online calendar is the official publication of regulations, policies, programs, requirements, and course
descriptions for the 2020-2021 academic year produced annually by Capilano University. The programs
and courses listed in the calendar have been approved by Senate and are expected to be offered this
academic year. Students at Capilano University are responsible for knowing and complying with all
requirements as stated in the calendar.

Changes to Curricula, Regulations, and Services

Capilano University reserves the right to make such changes as necessary, including the cancellation or
adjustment of programs or courses and changes in fee structure or other regulations or services, without
liability for any resulting loss or damage.

Although every effort is made to ensure accuracy at the time of publication, the statements in the calendar
do not constitute an irrevocable contract between the student and Capilano University.
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Academic Information

Academic Schedule

Refer to the Academic Schedule Policy for information related to the setting of the Academic Schedule.

Please see the current Academic Schedule and Important Dates.

Admission and Readmission

BECOMING A CAPILANO UNIVERSITY STUDENT

1.

n

w

4,

Get Informed

Read the calendar and the Capilano website to find information about your program of interest.

On the calendar, the table of contents and index will be helpful in finding particular subjects in the
calendar.

For information about events for your program of interest please visit our event calendar page.
For general information contact the Registrar’s Office at 604.984.4900.

Check the Admission Requirements

Before you apply, check to make sure you meet the admission requirements for the program you
have chosen.

General information on admission requirements is posted on the Admission Requirements page.

Program-specific admission requirements can be found on the program pages. Make sure you check
the specific program page for application and document deadlines.

What to Submit:

Submit an Application for Admission/Readmission
¢ New Applicants — all first time applicants must apply for admission.

¢ Returning Applicants - All students in non-cohort programs who have not attended classes for
three consecutive major terms (fall or spring) must apply for readmission. Students who wish to
change programs or have withdrawn from a cohort program must also apply for readmission.

e Current Students - All current students who want to change programs must submit a new
application.

e All applicants should apply through EducationPlannerBC.

Submit Application Fee

¢ You must pay this fee online when you submit the online application.

* A $50 non-refundable application fee is required for new or returning students.
* A $135 non-refundable application fee for new international students.

Submit Supporting Documents

e Supporting documents can be submitted to the Registrar's Office at 2055 Purcell Way, North
Vancouver, BC, V7J 3H5.

Register:
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« Complete information on how to register, as well as schedules (myCapU Schedule) of all the courses
to be offered in the coming term will be available online at myCapU. This information will be available
prior to the commencement of registration. Individual student information on when to register will
be available on their myCapU Account.

5. Pay Your Tuition:
+ The most current fee information is available online at Fees & Finances.
6. Medical Insurance:

« Students are not covered by Workers’ Compensation while attending Capilano University. Students
are responsible for acquiring their own Medical Services Plan (MSP) and accident insurance coverage.

« International students must have adequate medical coverage while studying at Capilano University.
Students can buy medical insurance for the first 90 days in British Columbia from their home country
or at the Capilano Centre for International Experience.

e Any Temporary Resident who stays in British Columbia for 6 months or longer must have the BC
Medical Services Plan (MSP). Find more details on the MSP website.

APPLICATION DATES

Application deadlines vary by program, please consult the individual program websites for the most up to
date information. We encourage students to apply early!

Most program applications open 11 months prior to the start of that term.

» Fall Intakes - first Tuesday in October
» Spring Intakes - first Tuesday in February
* Summer Intakes - first Tuesday in June

ADMISSION REQUIREMENTS

English Language Requirement

All students must have a level of English sufficient to write assignments, read textbooks, understand class
lectures, and take part in class discussions.

If English is not your first language, or you have received your education in another language, you will be
required to provide proof of English Language Proficiency in one of the following ways:

Ways to Meet the English Language Requirement
English Language Assessment Tests

» TOEFL (Test of English as a Foreign Language): 83 (internet-based score), 560 (paper-based score)
Contact: www.ets.org/toefl (Note: Capilano University's TOEFL institution code is 0505)

* ELA (English Language Assessment Test): 145 Contact: Vancouver Community College, King Edward
Campus, 1155 East Broadway

e Academic IELTS (International English Language Testing System): 6.5 overall, and no one score less
than 6 Contact: www.ielts.org or ielts@sfu.ca

» CAEL (Canadian Academic English Language Assessment Test): 70 Contact: www.cael.ca
e PTE (Pearson Test of English - Academic): 56 Contact: www.pearsonpte.ca

* DET (Duolingo English Test)*: required minimum mark 110 Contact: englishtest.duolingo.com (*Note:
DET test scores will be accepted on a temporary basis until January 2021
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Other Ways to Meet the English Language Requirement

» 6 credits of post-secondary English that transfers to Capilano University; or

» English Studies 12 or English 12 or English First Peoples 12 with a final mark of C+ grade or higher and
two years of full time high school education in Canada; or

» Advanced Placement English Language/Composition or English Literature /Composition with a minimum
mark of 4; or

» International Baccalaureate English Language A Higher Level with a minimum mark of 5; or

» Language Proficiency Index (LPI) Level 4 with an essay score of 26 (scores are valid for a maximum of
5 years after the date of the test); or

» Capilano University EAP 100 and 101 with minimum mark of B+ (77%) in each course; or

» Four or more consecutive years of full-time education in English in Canada, or in a country other than
Canada where English is the principal language*; or

» Four or more years at an eligible international high school that uses English as the language of instruction
but operates in a country where the primary language is not English; or

* Graduate from a recognized degree program at an accredited university at which English is the primary
language of instruction in a country where English is the principal language*.

*A list of countries that are considered to have English as the principal language for the purpose of satisfying
this requirement can be found in the English Language Requirements section of the Capilano Website.

Students who do not qualify under one of the above measures may submit a Request for a Waiver of the
English Language Requirement form to the attention of Admissions in the Registrar’s Office (see the English
Language Requirements section of the Capilano Website).

If the University then decides you need additional instruction in English you will be asked to take an English
examination suitable to the program area in which you wish to enrol.

English for Academic Purposes (EAP) Program

For students applying only for EAP: EAP Placement Test, contact: EAP Department, Capilano University,
604.986.1911, ext. 4971 or eap@capilanou.ca for testing appointment.

Provincial Graduation Assessments (all programs)

British Columbia Secondary School students applying to Capilano University will require successful completion
of the two provincial graduation assessments (one for numeracy and one for literacy) in order to meet the
BC Graduation Program requirements.

Admission Requirements for Preparatory Programs

Please see the specific program description in the University Calendar for admission requirements.

Admission Requirements for Career and Limited Enrolment Programs

Please see the specific program description in the University Calendar for admission requirements.

Admission Requirements for Arts or Sciences Programs

Admission from BC/Yukon high schools
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Arts or Sciences programs require British Columbia Secondary School Graduation (Grade 12) or equivalent
with a minimum grade point average (GPA) of 2.0 (60%) calculated on English Studies 12 or English 12 or
English First Peoples 12 and two (2) academic Grade 12 courses selected from the list below (please note
that the list below continues to be under review to reflect the changing BC High School Curriculum):

» All Advanced Placement courses

» All International Baccalaureate courses

. 20th Century World History (formerly History 12)

» Accounting 12 or Financial Accounting 12

* Anatomy and Physiology 12 (formerly Biology 12)

» Applications of Mathematics 12 or Foundations of Mathematics 12
» Asian Studies (formerly History 12)

» BC First Nations Language 12

» BC First Peoples 12 (formerly BC First Nations Studies 12)

» Calculus 12

* Chemistry 12

* Communications 12

» Comparative Cultures 12 (formerly Comparative Civilization 12)

» Comparative World Religions 12 (formerly Comparative Civilizations 12)
» Contemporary Indigenous Studies 12 (formerly BC First Nations Studies 12)
» Creative Writing 12 (formerly Writing 12)

» Composition 12 (formerly Writing 12)

* E-Commerce 12 (formerly Marketing 12)

» Economics 12

e Economic Theory 12

» Entrepreneurship 12

* Environmental Science 12

* French 12 or Frangais-Langue Seconde 12

* Genocide Studies 12 (formerly History 12)

» Geology 12

+ German 12

* Human Geography 12 (formerly Geography 12)

» Information Technology 12 or one of the following: ICTC 12, ICTM 12, ICTP 12, ICTS 12, ICTX 12
e Japanese 12

» Korean 12

* Law Studies 12

» Literary Studies 12 (formerly English Literature 12)

* Mandarin 12

* New Media 12

» Philosophy and Religion 12 or Philosophy 12

* Physics 12

* Physical Geography 12 (formerly Geography 12)

» Political Studies 12

* Principles of Mathematics 12 or Pre-calculus 12
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e Psychology 12

* Punjabi 12
* Social Justice 12
» Spanish 12

e Spoken Language 12
e Sustainable Resources 12
« Urban Geography (formerly Geography 12)

OR

» Successful completion of the BC Adult Dogwood Graduation Diploma; or
» Successful completion of the General Education Diploma (GED)

Admission from the International Baccalaureate (IB) Program
IB Diploma Applicants

International Baccalaureate students are eligible for admission on the basis of successful completion of the
IB Diploma. Capilano University English Language Requirements and program specific requirements must
also be met.

For those students who are completing both the IB Diploma and another high school curriculum, Capilano
will use the credential which offers the applicant the best advantage.

Transfer credit or advanced standing will be awarded for IB courses. Please see the Transfer Credit section
of this calendar for a table of credit awarded for IB course work. Applicants may also consult the BC Transfer
Guide at www.bctransferguide.ca.

IB Certificate Applicants

In order to meet admission requirements applicants must successfully achieve high school completion (or
the equivalent). Capilano University English Language Requirements and program specific requirements
must also be met. For IB students not completing the IB Diploma it should be noted that IB certificate courses
at both the standard and higher level can be used for admission in conjunction with another high school
curriculum. IB certificate courses will also be considered for transfer credit or advanced standing. Please
see the Transfer Credit section of this calendar for a table of credit awarded for IB course work. Applicants
may also consult the BC Transfer Guide at www.bctransferguide.ca.

IB Grade Conversion

We will convert your IB exam scores into percentages for purposes of admission and transfer credit. If you
are completing an IB course and the related high school course, we will use the higher of the two grades
for admission.

IB Exam Grade % Equivalent
7 96
6 90
5 86
4 76
3 70

6 rev.2020-06-26T210555-0700


http://www.bctransferguide.ca
http://www.bctransferguide.ca

Admission from the Advanced Placement (AP) Program

In order to meet admission requirements applicants must successfully achieve high school completion (or
the equivalent). Capilano University English Language Requirements and program specific requirements
must also be met. AP courses are eligible for admission consideration and AP course grades may be
combined with an approved high school curriculum to meet Capilano’s admission requirements. AP courses
will also be considered for transfer credit or advanced standing. Please see the Transfer Credit section of
this calendar for a table of credit awarded for AP course work. Applicants may also consult the BC Transfer
Guide at www.bctransferguide.ca.

AP Grade Conversion

We will convert your AP scores into percentages for the purpose of admission and transfer credit. If you are
completing an AP course and the related high school course, we will use the higher of the two grades for
admission.

AP Grade % Equivalent
5 96
4 86
3 80
2 70

Arts or Sciences Programs - Admission Requirements from High Schools
from Other Canadian Provinces

Admission from Alberta, Northwest Territories, or Nunavut High Schools

Applicants must supply evidence of academic Grade 12 completion leading to graduation and include at
least three five-credit courses, selected as follows:

1. English Language Arts 30-1; and

2. atleast two additional courses selected from: Aboriginal Studies 30, Biology 30, Blackfoot Language
and Culture 30, Experimental Psychology 30,Chemistry 30, Chinese Language and Culture 30, Cree
Language and Culture 30, Frangais 30/30-1/30-2, French 30, French 31A/ 31B/31C, French Language
Arts 30, German 31, German Language and Culture 30, German Language Arts 30, Italian Language
and Culture 30, Japanese Language and Culture 30, Latin 30, Math 30-1, Math 30-2, Math 30-3, Math
31, Macroeconomics 30, Microeconomics 30, Philosophies of Man 30, Physics 30, Punjabi Language
and Culture 30, Pure Mathematics 30, Science 30, Social Studies 30/30-1, Spanish Language and
Culture 30, Spanish Language Arts 30, Ukrainian Language and Culture 30, Ukrainian Language Arts
30, Western World History 30.

Admission average will be based on English Language Arts 30-1 and the two best five-credit courses in
group two.

Admission from Saskatchewan

Applicants must supply evidence of completion of academic level three (grade 12) leading to graduation,
including at least four academic courses selected as follows:

1. English A30 and B30; and

2. atleast two additional 30 numbered courses selected from: Biology 30, Calculus 30, Chemistry 30,
Computer Science 30, Economics 30, English Language Arts A 30 and B 30, Foundations of Mathematics
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30, Francais Fransaskois A30 B30, Francais immersion 30, French 30, Geography 30, Geology 30,
German 30, History 30, Latin 30, Law 30, Mandarin 30, Native Studies 30, Physics 30, Pre-calculus
30, Psychology 30, Social Studies 30, Spanish 30, Ukrainian 30, Ukrainian Language Arts 30.

Admission average will be based on English A30, B30 and the two best courses in group two.

Admission from Manitoba

Applicants must supply evidence of completion of an academic program which will lead to graduation and
includes at least three courses selected as follows:

1. English Language Arts 40S (one of Comprehesive, Literary or Transactional focus); and

2. atleast two additional courses selected from: Applied Math 40S/E/M, Biology 40S, Chemistry 40S,
Chinese 40S, Computer Science 40S, Deutsch 40S, Economics 40S, Essential Mathematics 40S/E/M,
Filipino 40S, Francais 40S, French 40S, Geography 40S, German 40S, Global Issues: Citizenship &
Sustainability 40S, Hebrew 40S, History: Western Civilization 40S, Icelandic 40S, Italian 40S, Japanese
40S, Latin 40S, Law 40S, Physics 40S, Polish 40S, Portuguese 40S, Pre-calculus Mathematics 40S/E/M,
World Issues 40S, Spanish 40S, Ukrainian 40S.

Admission average will be based on English Language Arts 40S and the two best courses in group two.

Admission from Ontario

Applicants must supply evidence of academic Grade 12 completion, including at least three academic
courses selected as follows:

1. ENG4U;and

2. atleast two additional 4U/M courses selected from: Advanced Functions (MHF4U), Biology (SBI4U),
Chemistry (SCH4U), Canadian and International Law (CLN4U), Canadian and World Politics (CPW4U),
Canadian Geography (CGW4U), Earth and Space Science (SES4U), Current Economic Issues (CIA4U),
Geomatics (CG*4M), World Geography (CGW4U), World History (CHY4U), Ancient Greek (LVLGCU),
Classical Civilization (LVV4U), Latin (LVLCU), Other Languages (L**DU), Physics (SPH4U), Studies
in Literature (ETS4U), The Writer's Craft (EWC4U), Core French (FSF4U), Extended French (FIF4U),
French Immersion (FSF4U), Exercise Science (PSE4U), Interdisciplinary (IDC4U & IDP4U) Mathematics
and Data Management (MDM4U), Calculus and Vectors (MCV4U), Aboriginal Governance: Emerging
Directions (NDG4M), Indigenous Peoples (NDW4M), Science (SNC4M), Religious Education (HRE4M),
Technological Design (TDJ4M).

Admission average will be based on English 4U and two acceptable courses from group two.

Admission from Quebec

CEGEP: Applicants from a CEGEP must present either a completed DEC or at least one year of an approved
academic program.

Grade 12: Applicants must supply evidence of academic Grade 12 completion including at least 3 academic
courses selected as follows:

1. English 12; and

2. atleast two additional university preparatory grade 12 courses selected from: Biology, Chemistry,
Geography, History, Languages, Literature, Mathematics, Physics, Social Sciences.

Admission average will be based on English 12, and the two best courses in group two.

8 rev.2020-06-26T210555-0700



If your first language is French and you have four years or more of full-time study in a Canadian school
system and English 12 (or equivalent) is among the courses you have successfully completed, you will
satisfy the Language Requirement for admission to Capilano University.

Admission from New Brunswick

Applicants must supply evidence of completion of an academic (i.e. college preparatory) program which will
lead to graduation and includes at least three courses as follows:

1. English 121 or 122; and

2. atleast two additional grade 12 academic courses selected from: Advanced Mathematics with Intro
Calculus 120, Biology 121/122, Calculus 120, Canadian Geography 120, Canadian History 121/122,
Canadian Literature 120, Chemistry 121 or 122, Computer Science 120, Economics 120, English 121,
English 122, Environmental Science 122, Foundations of Mathematics 120, French 121, French 122,
Geography 120, Geology 120, History 120, Language Arts 120, Law 120, Mandarin 120, Mathematics
121, Mathematics 122, Music 120, Music 122, Native Studies 120, Physics 121 or 122, Political Science
120, Pre-calculus B120, Psychology 120, Science 122, Sociology 120, Spanish 120, Trig & 3-Space
121, Trig & 3-Space 122, World History 121, World Issues 120, Writing 110.

Admission average will be based on English 121 or 122 and the two best courses in group two.

Admission from Prince Edward Island

Applicants must supply evidence of completion of an academic or advanced academic program which will
lead to graduation and includes at least three academic and/or advanced academic subjects selected as
follows:

1. English 611 or 621; and

at least two additional courses numbered 611 or 621 from: Advanced Math & Calculus 611B, Animal
Science 621A, Biology 621A, Chemistry 611A, Chemistry 621A, Computer Science 621A, Economics
621A, Exploring Civilizations 621F, Foundations of Math 621A, Francais 621M, Francais 621F, French
621A or French 621M, Global Studies 621A, History 621A, History 621B, Oceans 621A, Physics 621A,
Political Science 621A, Pre-calculus 621B, Sociology 621F.

Admission average will be based on English 611 or 621 and the two best courses in group two.

Admission from Nova Scotia

Applicants must supply evidence of completion of an academic (i.e. university preparatory) program which
will lead to graduation, including at least three subjects selected as follows:

1. English 12; and

2. atleast two additional Grade 12 courses selected from: Advanced Biology 12, Advanced Chemistry
12, Advanced Mathematics 12, Advanced Physics 12, African Heritage Literature 12, Biology 12,
Calculus 12, Canadian Literature 12, Chemistry 12, Comparative World Religions 12, Computer-Related
Studies 12, Economics 12, Food Science 12, Francais Immersion 12, French - core 12, Gaelic 12,
Geography 12, Geology 12, German 12, Global Geography 12, Global History 12, Latin 12, Law 12,
Mathematics 12 (Academic or Advanced), Mi'kmag 12, Philosophy 12, Physics 12, Political Science
12, Pre-calculus Mathematics 12, Sociology 12 (LD - academic), Spanish 12.

Admission average will be based on English 12 and the two best courses in group two.
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Admission from Newfoundland and Labrador

Applicants must supply evidence of completion of an academic program which will lead to graduation and
includes at least 13 credits as follows:

1. English 3201; and

2. atleasttwo additional Grade 12 courses selected from: Biology 4221, Chemistry 3202, Chemistry 4222,
Computer Technology 3200, Computer Science 4220, Earth Systems 3209, Environmental Science
4225, Environmental Science 3205, European History 3205, Folk Literature 3203, Francais 3202, French
3200/3201/3203/4220, Global Issues 3205, Government and Politics 4227, Histoire Mondiale 3231,
Inuktitut 3225, Mathematics 3200/3201/3208, Physics 3204, Physics 4224, World Geography 3202/3208,
World History 3201, World History 4224, World Literature 3216, World Religions 3101/3106.

Admission average will be based on English 3201 and the two best courses in group two.

Admission Requirements for Students from Other Countries

International students are eligible for admission to Capilano if they have completed the equivalent of secondary
school graduation (Grade 12) in British Columbia. Please refer to the applicable section of the University
Calendar for complete admission requirements to each program. Note: some programs require a portfolio,
supplemental documents, audition, particular academic subjects, a minimum GPA or have a selective or
competitive admission process.

Official, original or school certified transcripts are required for all programs. Transcripts show a list of subjects
and grades in each. If graduation is not shown on the official transcript, please provide official proof of
graduation as well. These documents must be in the original language of issue and translated into English
by a recognized translator, if required.

If you are currently in your final year of secondary school, a mid-term report of grades is acceptable until
final graduation grades are submitted.

Vocational streams of secondary school completion will be considered for certain programs.

For the International Equivalence Curricula list, please see the Arts or Sciences programs: students from
other countries section of the Capilano website.

Other Qualifications for Meeting Admission Requirements
e British Columbia Adult Dogwood Graduation Diploma, or

* General Education Diploma (GED)

Concurrent Admission

Secondary students with superior academic records may apply for limited admission to a credit program(s)
at the University and take a University course(s).

Students applying under the concurrent admission category must submit a Concurrent Studies Consent
Form signed by a parent/guardian and the high school principal or designate. The completed form must be
accompanied by an official copy of the high school academic record.

This admission will be recommended/approved by the Faculty Dean. Upon admission, the student may take
a University course(s) while still attending high school. These students might be eligible for dual credit based
on the successful completion of the course.
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Inquiries should be directed to admissions@capilanou.ca.

Discretionary Admission

Admission of an Applicant who does not meet one (1) or more of the academic or non-academic admission
requirements will be considered Discretionary. A Discretionary Admission application will be jointly approved
by the Faculty Dean and the Registrar or the Registrar’s designate.

Home Schooled Students

» Home schooled applicants must provide proof that they have met secondary school graduation
requirements from a recognized educational jurisdiction and also program specific minimum subject and
academic admission requirements.

e In addition, all applicants are required to take exams, or equivalent, for all courses in which they are
mandatory.

* In cases where applicants do not meet the above-mentioned requirements, they must submit a Letter
of Intent outlining the reasons for not being able to meet these requirements and provide SAT scores
and/or any other relevant documentation for admission consideration.

Visiting Students

A student wishing to take a course at Capilano University to transfer back to their home post-secondary
institution may do so by applying to the University as a visiting student and submitting a letter of permission
from their home institution to Capilano University. The Letter of Permission must indicate the course the
student is permitted to take at the University and how it will transfer back to the home institution. The Letter
of Permission must also specify the term in which the course may be taken. Official transcripts might be
requested of Visiting Students depending on the course taken at the University. The student must meet all
the necessary University admission requirements. Permission to register as a Visiting Student must be
approved on a term by term basis.

Transfer Students

Students who have successfully completed 9 or more credits in an academic program at a recognized
college or university will be granted admission to the Arts or Sciences programs based on the work completed.

TRANSFER CREDIT

All public B.C. post-secondary institutions accept each other’s credit upon transfer if applicable to a program
at the admitting institution and if there is suitable equivalency.

Transfer credit will be granted at the time of admission for all courses identified on official transcripts at that
time. Additional transfer credit may be granted for courses completed at other post-secondary institutions.
Students seeking transfer credit must complete the Request for Transfer Credit form, attach official transcripts,
if not already submitted, or note that transcripts will be sent from another institution, and submit to the
Registrar’s Office. For courses completed at out-of-province institutions, detailed course outlines must also
be submitted.

All approved transfer credit is noted on the permanent student record. While the credit awarded does not
affect the grade point average, the credit will be included in the total number of credits completed and may
be used to complete certificate, diploma or degree requirements if applicable.
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Limit of Transfer Credits

For most credentials, 50 per cent of the credit required must be completed at Capilano University.
There might be specific residency requirements and/or time restrictions. See specific programs for
more information.

Approved transfer credit is relevant at Capilano University only.

Advanced Placement (AP) Transfer Credit

Official transcripts sent directly from the College Board are required in order for transfer credit to be awarded
for Advanced Placement courses. Applicants who have passed an Advanced Placement Examination,
administered by the College Entrance Examination board, with a minimum of 4 will receive credit as noted
on the Advanced Placement Search of BC Transfer Guide website.

Capilano University's Entrance Examination Board Code is 7892

Note

Transfer credit granted for Advanced Placement courses will apply to programs at Capilano University.
Students should be aware that other universities and colleges may not accept these courses for
transfer credit.

International Baccalaureate (IB) Transfer Credit

Applicants who have completed the International Baccalaureate Diploma with the minimum marks listed will
receive credit or waivers for some higher level subjects passed as noted on the International Baccalaureate
Search of the BC Transfer Guide website.

Note

Transfer credit granted for International Baccalaureate courses will apply to programs at Capilano
University.

General Certificate of Secondary Education (GCSE) and Advanced Levels

Transfer credit may be awarded for completed academic A-Level subjects (no credit for AS-Level or O-Level
subjects is awarded). Students who have achieved strong A-level results may receive first year course credit.
Capilano University determines credit for A-Level examined subjects on a case-by-case basis.

Prior Learning Assessment

Prior Learning Assessment (PLA) is a process whereby students may receive university credits for learning
acquired in formal and informal situations. This process called Prior Learning Assessment (PLA) is of benefit
to students who have work and life experiences that equate to courses offered at the University. For example,
if you have on-the-job work experience in computers you may be able to receive credits offered in one or
more office or business administration courses. You will need to demonstrate that you have acquired the
knowledge, skills and values required in the formal courses for which you are requesting credit. This is done
by providing evidence of what you have learned. This might include any one or combination of the following:
a work site visit, documentation, interview, oral presentation, or portfolio. For more information about whether
PLA is an option in the program for which you are applying, please contact the program coordinator.

The regular tuition fee for the course will be required for PLA. Prior Learning Assessment granted will be
recorded on the permanent student record and will appear on the student’s official university transcript.
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Credit for PLA will apply to credentials earned at Capilano University. Students should be aware that other
universities and colleges may not grant credit or transfer credit for credit received by PLA.

Registration

RIGHT TO REGISTER

A current Capilano University student who has not maintained satisfactory standing in a program in any
term may be denied permission to enrol in that program in a subsequent term. Individual programs may
require a GPA higher than that stated in the Academic Standing Policy to continue enrolment.

Students are required to apply for Readmission if they miss one major term in a cohort program or after
missing three consecutive major terms in a non-cohort program. Students who are required to withdraw will
also be required to apply for Readmission. The application for readmission fee will apply. Applicants in this
category must meet all University and program admission requirements. Students who wish to change
programs must also apply for readmission. Apply online via the Capilano University Apply page.

Failure to Pay Fees and Charges. Students who fail to pay fees by the established deadlines, have
library book replacement fees or other university charges, have not repaid emergency loans, or in any other
manner have not discharged all financial obligations to the University, will not be issued transcripts or
permitted to enrol or re-enrol. They will also not be able to take advantage of some university services.

INSTRUCTIONAL YEAR

The instructional year is comprised of three terms:
Fall: September through December

Spring: January through April

Summer:

» Session I: May through June
e Session II: July through August
» Full Term: May through August

Note

A limited number of courses are offered during the Summer term.

MATH PLACEMENT TEST (MPT)

The Mathematics and Statistics Department offers placement tests for students who lack the prerequisites
for the entry level courses listed in the Prerequisite Table for Entry Courses in the Math and Statistics section.
For each placement test there is a study guide which provides suggested review material and lists the
scheduled test dates. With the exception of the placement test for admission into MATH 097 students are
not allowed to rewrite the same level of placement test within a twelve month period. The waiting period to
rewrite the placement test for entry into MATH 097 is one month or longer. For more information please
contact the Registrar's Office or the School of Science, Technology, Engineering & Mathematics (STEM),
or visit the Mathematics & Statistics department website.
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Students wanting to enrol in an entry level course must write a placement test if they do not satisfy the
prerequisite requirements for the course.

Students with prerequisites that are more than twelve months old are strongly advised to write the MPT and
to follow its placement recommendation. MPT results are valid for a one year period.

Note

The cost to write a Math Placement Test is $25. Payment can either be made in person at the
Cashier's Office during regular business hours or by completing a MPT Credit Card Payment Form
found online at Math Placement Test (MPT), and by either e-mailing a scanned copy of this completed
credit card form to the Cashier's Office at finserv@capilanou.ca or by faxing it to 604.984.1723.

ENGLISH DIAGNOSTIC TEST (EDT)

Students who wish to enrol in English courses must submit the results of the Capilano University English
Diagnostic Test (EDT) or the Language Proficiency Index Test (LPI). EDT and LPI results are valid for 5
years from the date of testing.

Students with any one of the following are exempt from this requirement:

1. afinal grade of 73% or higher in English Studies 12, English 12, English First Peoples 12 or Literary
Studies 12;

an LPI score of 24 or higher;
successful completion of ENGL 010, or equivalent transfer credit;
successful completion of ENGL 112, or equivalent transfer credit;

a final grade of 4 or higher in an Advanced Placement course in English Composition or English
Literature;

6. afinal grade of 4 or higher in the International Baccalaureate Language A: Literature, Language A:
Language and Literature, or Language A: Literature and Performance - Higher Level and Standard
Level;

7. afinal grade B+ or higher in BENG 052; or a final grade of B+ or higher in both BENG 053 and BENG
054,

8. afinal grade of C- or higher in an English transfer course from another university or college;

9. adegree from an English-speaking university;

10. a C grade or higher in FAL X99 from Simon Fraser University;

11. IELTS (academic): score of 6.5 or higher with a minimum band level of 6.0; or

12. TOEFL (IBT): score of 88 or higher with no section below 20.

a s~ DN

Note

Successful completion of any EAP course does not qualify a student to directly enter ENGL 100.

Note

Based on the EDT, students are placed in EAP (English for Academic Purposes), CUP (College &
University Preparation) or an ENGL 100 level course.

Note

Based on the LPI, students will be placed as follows:

Level Score Placement
1 10 EAP
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Level Score Placement

3 18-22 ENGL 010

4 24 or higher ENGL 100 recommended

5 30, 31, 32,34 Any first-year English course
6 36 - 40 Any first-year English course

Students who wish to register in any English course who do not qualify for an exemption must submit
the results of the Capilano University English Diagnostic Test (EDT) or the Language Proficiency
Index Test (LPI) prior to registration. EDT schedules are available online at the English Diagnostic
Test website.

Note

Students are encouraged to pay for the EDT in person through the Cashier’s Office, North Vancouver
campus. Alternatively, an online payment form may be submitted. Students may also pay for kalax-ay
| Sunshine Coast campus sittings of the EDT through that campus. A fee of $50 is charged for this
exam. Photo ID is required to write the EDT. No dictionaries or electronic devices are allowed in
the exam.

ADD, DROP, WITHDRAWAL PROCEDURES

Add, Drop/Withdrawal Procedures - Full Term Courses Only

Students Are Allowed To
Audit/Credit Appears on
Period Add Drop/Withdraw |Change Transcript?
before classes commence yes drop no add - yes
drop - no
add/drop yes drop yes add - yes
drop - no
audit - yes
withdrawal no withdraw no withdraw - yes
post withdrawal deadline no no (only for no yes (if
extenuating extenuating
circumstances) withdrawal is
granted)

Procedure for Condensed Courses/Terms

The deadlines will be prorated to the duration of the intensive courses. Please contact the Registrar's Office
for add, drop and withdrawal dates or visit, Registration Dates for a listing of Non-Standard Add, Drop, and
Withdrawal Dates.

Adding, Dropping or Changing Courses Before Classes Commence

Course Change Procedure
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Students with an online registration time ticket (days/times to register) should continue to use the online
registration system, myCapU Schedule, to add, drop, or change sections for courses that are available for
web registration.

Students without an online registration time ticket will need to submit a Registration form, signed by the
instructor, in order to add, drop, or change sections of a course.

Course drops will not be printed on the Official Transcript of Academic Record, but will be maintained in the
permanent student record for accounting and statistical purposes.

Add/Drop Period

Full-Term Courses:

Fall Term:

» for regular, full-term courses: the second Monday of the term
Spring Term:

» for regular, full-term courses: the second Friday of the term (when the term begins on a Monday) or the
second Tuesday of the term (when the term begins on a Wednesday)

Summer Term:

» for regular, full-term courses: the second Friday of the term
» for Session | courses: the first Friday of the term

» for Session Il courses: the Friday of the first week of instruction for Session Il unless the session begins
on a Tuesday, then it is on the first Monday

All Other Courses: Please refer to the Capilano University website Registration Dates for add and drop
dates for courses with start and end dates that differ from the full-term start and end dates (Non-Standard
Add, Drop and Withdrawal Dates).

Add/Change Sections: Students will be able to add courses or change sections online until the end of the
add/drop period provided they have a valid Registration time ticket and the courses are available for web
registration. All other course adds or section changes will require submission of a signed Registration form
to the Registrar's Office with the instructor's signature.

Drop: Students will be able to drop courses online until the end of the add/drop period provided they have
a valid Registration time ticket and the courses are available for web registration. All other drops will require
submission of a signed Registration form to the Registrar's Office with the instructor's signature.

Course drops will not be printed on the Official Transcript of Academic Record during this period;
however, a record for drops will be maintained on the permanent student record for accounting and statistical
purposes.

Note

Failure to attend classes does not constitute a course drop. Students who do not formally drop a
course(s) will be assessed tuition fees, refunds will not be made, and a grade of Fail (F) will be
noted on the Official Transcript of Academic Record. Requests for late adds or late drops will not
be granted simply because the student was unaware of, or neglected to comply with, the University
policies and procedures.

16 rev.2020-06-26T210555-0700


https://www.capilanou.ca/admissions/course-registration/registration-dates/

Audit Status: Audit registrations will only be permitted during the add/drop period and are dependent on
available space and instructor's approval. In order to change from credit to audit or audit to credit during the
add/drop period you must submit a Registration form to the Registrar's Office with the instructor's signature.
Audit changes are not available online via myCapU Schedule. Regular tuition and all other student fees are
assessed for audit registrants.

Audit students do not sit examinations, submit work, papers, lab reports, etc.; however, attendance at
lectures, labs and seminars is required. For those students who do not meet the attendance requirement,
their permanent student record and transcript will be annotated with the comment 'Audit Denied'. Audit status
is not calculated in GPA, does not have credit and cannot be used toward the completion of a credential.
For more information on Audit enrolment please see the Academic Policies and Procedures section of the
Calendar.

Questions related to the Add/Drop Period should be directed to registration@capilanou.ca.

Withdrawal Period

Full-Term Courses:

Fall Term:

« for regular, full-term courses: the sixth Friday of the term
Spring Term:

» for regular, full-term courses: the sixth Friday of the term (when the term begins on a Monday) or the
sixth Tuesday of the term, not including Reading Break (when the term begins on a Wednesday)

Summer Term:

» for regular, full-term courses: the sixth Friday of the term
» for Session | courses: the third Friday of the term
» for Session Il courses: the Friday of the second week of instruction for Session I

All Other Courses: Please refer to the Capilano University website Registration Dates for add and drop
dates for courses with start and end dates that differ from the full-term start and end dates (Non-Standard
Add, Drop and Withdrawal Dates).

Withdrawal Procedure

You may withdraw from courses during the withdrawal period. If you wish to withdraw from all courses in
which you are enrolled, you are strongly encouraged to contact a Counsellor or Academic Advisor before
withdrawing.

Students will be able to withdraw from courses online until the end of the withdrawal period provided they
have a valid Registration time ticket and the courses are available for web registration. All other withdrawals
will require submission of a signed Registration form to the Registrar's Office with the instructor's signature.

A withdrawal ("W") will be noted on the Official Transcript of Academic Record.

Post Withdrawal Period

Request for an Application for an Extenuating Withdrawal
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Students who have medical or compassionate circumstances may apply for consideration of an extenuating
withdrawal. Extenuating withdrawal requests will normally only be reviewed within one year of the course.

The submission of a request does not guarantee that an extenuating withdrawal will be granted. If, in the
opinion of the Registrar, the request does not fall under medical or compassionate reasons, or the
documentation is insufficient to support the request, the request will be denied. Withdrawal for medical or
compassionate reasons will not be granted for lack of academic performance on the part of the student. If
a request is granted, the permanent student record will be annotated as Withdrawal for Extenuating
Circumstances (WE).

To Submit a Request:

1. Print and complete the Application for Extenuating Withdrawal form.

2. Attach a letter explaining the reason for your request along with any supporting documentation (e.g. a
letter from a physician, an official copy of an accident report, or official documentation of a family
emergency, death certificate, and so forth).

3. Submit all documentation to the Registrar's Office.

Ways to Submit Your Request:

» InPerson: Requests submitted in person should be brought to the Registrar's Office at Capilano University,
2055 Purcell Way, North Vancouver. To confirm the hours of operation for the Registrar's Office, please
phone 604.984.4900.

» By Mail: Requests submitted by mail should be sent to Capilano University, Registrar's Office, 2055
Purcell Way, North Vancouver, B.C., Canada, V7J 3H5.

» By Email: Requests submitted by email should be scanned and emailed to:
extenuatingwithdrawal@capilanou.ca.

Incomplete Grade "I"

1. If the student believes an exceptional circumstance exists which prevents him/her from completing the
course during the regular time frame, the student may petition the course instructor for an incomplete
("I') grade.

2. Anincomplete ("I") grade may be given where, in the judgment of the instructor, the student should
have reasonable expectation of passing the course, but has not completed the required work.

3. Anincomplete is assigned only when the instructor and student have arranged for the work to be
completed by a specified date within four months of the end of term. If the student does not complete
the work by the specified date, the Registrar will automatically assign a predetermined grade reflecting
the work not completed.

4. If the student completes the work by the specified time, the instructor will assign the final grade.

5. If this incomplete procedure cannot be applied in the opinion of the instructor, the instructor is directed
to contact the Registrar directly for resolution of the issue.

COURSE OVERLOAD

The majority of programs have a limit of 19 credits per term. Students wishing to register in a course overload
must meet with an Academic Advisor.

COURSE CHALLENGE

Admitted students may request a course challenge whereby an examination for achievement may be awarded
for a limited selection of courses at the institution. Certain courses may not be challenged.
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Students interested in this procedure should contact the academic department responsible for the course.

The regular tuition fee must be paid for a course challenge. Challenged courses will be recorded on the
permanent student record.

Note

Credit for courses challenged successfully will apply to credentials earned at Capilano University.
Students should be aware that other universities and colleges may not grant credit or transfer credit
for credit received by course challenge.

Institutional Student Learning Outcomes

In support of the specific knowledge, understanding, and skills developed in individual programs, the institution
has identified seven broad learning outcomes for all students. These institutional student learning outcomes
are:

» Self-directed learning, awareness, and responsibility;
» Up-to-date information gathering and research skills;
* Communication skills;

* Quantitative reasoning ability;

* Group and social interaction skills;

» Creative, critical, and analytical thinking skills; and

» Community/global consciousness and responsibility.

Each program of study defines how students meet the Institutional Learning Outcomes, all of which are
supported by the Cap Core Curriculum (see below). While different programs of study have a different
emphasis on each institutional outcome and may have differing levels of expected competence, all programs
address every institutional outcome.

Cap Core

WHAT IS CAP CORE?

Cap Core is a framework to help students select and tailor their coursework in a way that provides them
with the intellectual experiences necessary for success in their university studies and beyond. It is organized
into thematic clusters representing coursework to be completed throughout a student's time at CapU. Cap
Core is designed to give graduates both the foundational and professional knowledge needed for success
in their chosen careers as well as the breadth of knowledge that will set them apart as well-rounded
professionals.

WHY CAP CORE?

At CapU, we are committed to providing an excellent education that prepares students to be successful in
their chosen fields. We know that the world is changing in many ways, including advances in technology
and the demands of a new economy. In response, we are changing the way we deliver elective courses to
enhance our graduates’ expertise and give them a breadth of knowledge beyond their specializations.
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Cap Core addresses the fact employers need educated graduates who are also socially, interpersonally,
and environmentally aware. Employers want to hire graduates with broad-based knowledge and
understanding, who are critical and creative thinkers, effective communicators, and problem-solvers. The
Cap Core curriculum will introduce students to multiple perspectives and helps to prepare them for meaningful
engagement with the world, no matter what their area of expertise or interest.

HOW DOES CAP CORE WORK?

As students move through their baccalaureate, they will complete a total of 30 credits in Cap Core across
all four undergraduate years. At least 15 credits must be outside a student's program of study.

Foundation (3 credits Literacy and 3 credits Numeracy)

Courses in Numeracy and Literacy ensure that students have a solid base for success as they complete
the majority of their studies. Students are expected to complete these courses within their first 30 credits at
CapUu.

Integration (18 credits)

Organized into three subject-matter themes (Self and Society; Science and Technology; Culture and Creative
Expression) these courses introduce students to ways of understanding our world from a variety of
perspectives. Integration courses may be completed across all four years of an undergraduate program at
CapU; students must complete at least three credits in each of the subject-matter themes.

Professional Practice (6 credits)

As students reach the final year in their program of study, they will complete a Professional Practice
requirement that will typically include a three-credit Experiential learning opportunity and a three-credit
Capstone course in which they will put all of their learning into practice. Students are expected to complete
these courses within their final 30 credits at CapU.

SUMMARY

Students in bachelor degree programs must complete at least 30 credits total in Cap Core across all four
undergraduate years in the following areas:

» Six credits Foundation (usually 100 level)
e Three credits in Numeracy
e Three credits in Literacy

» Eighteen credits Integration (courses available at all levels) with a minimum of three credits in each of
the following areas:

» Self and Society
e Science and Technology
e Culture and Creative Expression
e Six credits Professional Practice (usually 400 level)
* Three credits Experiential
e Three credits Capstone

The full list of courses designated in Cap Core categories can be found on the university's Cap Core website.
Courses will continue to be added to the list of approved options monthly.
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CAP CORE PROGRAM REQUIREMENT

Students starting in their baccalaureate degree on or after Fall 2018 and graduating on or after June 2022
must meet Cap Core graduation requirements in addition to their program requirements. Please visit the
Cap Core website and individual program pages for detailed requirements.

CAP CORE FOR TRANSFER STUDENTS

Students who transfer in to Capilano University can apply to transfer up to 60 credits toward their
baccalaureate degree. Courses that receive assigned credit at CapU will automatically be granted Cap Core
attributes as defined by the CapU course (e.qg. if a course transfers in as ENGL 100 the student would meet
the Cap Core Literacy requirement). Unassigned credit will be assessed for Cap Core on an individual basis
as requested by the student.

For additional information or questions contact capcore@capilanou.ca.

First-Year Seminars (FYS)

WHAT ARE FIRST-YEAR SEMINARS?

First-Year Seminars (FYS) are courses with engaging and unique topics taught by faculty who are experts
in the topic area. They are discussion-oriented and project-based classes for students with fewer than 30
credits. Class size is capped at 25 students, allowing for in depth discussions, a deeper understanding of
the materials and the opportunity for hands on practice in the classroom. Students in the class are from a
variety of program areas and together build academic confidence early in key areas including academic
writing, presentations, information sourcing, and group management. These courses can be used as breadth
electives and meet Cap Core requirements.

For additional information about the First-Year Seminars, please see the FYS website.

Graduation

Graduation occurs three times a year at Capilano University-in January, May and September. Convocation
ceremonies are held in February and June.

Students who believe they will complete their program of study by the end of their current term of enrolment
must submit an Application for Graduation by the deadline listed in the Academic Schedule at the beginning
of this calendar. To apply for graduation please login to your student account through your myCapU account.

Students should be advised that for most credentials, 50% of the credit required must be completed at
Capilano University. There might also be specific course(s) requirements and/or time restrictions. See
specific programs for more information.

Minimum Requirements for GPA and Number of Credits for Graduation

Associate degrees are provincial credentials that must satisfy specific requirements. These requirements
may be found in the BC Transfer Guide.
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Grades for transfer credit, equivalence, and so forth, while given credit will not be counted toward the program
CGPA. A minimum GPA of 2.0 is required to graduate with any of the credentials listed below. Some programs
require a higher GPA. See specific program requirements.

Credential Type

Credits Required

Citation Minimum of six (6) credits.
Certificate Minimum of fifteen (15) credits.
Diploma Minimum of sixty (60) credits including six (6) credits of English (ENGL)

and/or Communications (CMNS) courses.

Associate Degree

Minimum of sixty (60) credits, and meets the requirements set out by the
Ministry of Advanced Education, Skills and Training.

Baccalaureate Degree

Minimum of one hundred and twenty (120) credits in a defined program of
study, including: Cap Core curriculum requirements; English 100 and an
additional three (3) credits of English (ENGL) or Communications (CMNS)
courses; three (3) credits in a Senate-approved quantitative/analytical course;
twenty-four (24) credits outside of the major or degree program; forty-five
(45) upper-level credits.

Post-Baccalaureate Certificate

Minimum of fifteen (15) upper-level credits and completion of a baccalaureate
degree that is normally in a different field of study.

Post-Baccalaureate Diploma

Minimum of thirty (30) upper-level credits, and completion of a baccalaureate
degree that is normally in a different field of study.

Graduate Certificate

Minimum of fifteen (15) graduate-level credits, and completion of a
baccalaureate degree that is normally in a related subject area.

Graduate Diploma

Minimum of thirty (30) graduate-level credits, and completion of a
baccalaureate degree that is normally in the same field of study.

Master’s Degree

Minimum of thirty (30) graduate-level credits, and completion of a
baccalaureate degree with high academic standing.

Requirements for Majors, Mi

nors, Honours and Concentrations

Type Credit Requirements

Minor Minimum of fifteen (15) upper-level credits within a defined area of study
outside of a student’s honours, major or baccalaureate degree program.

Major Minimum of thirty (30) upper-level credits within a defined field of study.

Concentration

Minimum of twelve (12) upper-level credits within a defined field of study in
a student’s honours, major, baccalaureate degree program, or
post-baccalaureate diploma.

Major-Minor

Consists of the major requirements of one subject and the minor requirements
of another subject within the framework of a single degree.

Double Minor

Consists of the minor requirements of each of two subjects within the
framework of a single degree.

Double Major

Consists of the major requirements of each of two subjects within the
framework of a single degree.

Joint Major

Consists of a minimum of thirty (30) credits of upper-level study in the joint
major subjects.

Honours Baccalaureate

Consists of completion of the degree program or major requirements, a
minimum of an additional six (6) credits of project-based research and/or an

honours thesis, and an upper-level cumulative B+ grade average.
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APPROVED QUANTITATIVE/ANALYTICAL COURSES FOR CAPILANO
UNIVERSITY DEGREES

Quantitative/Analytical courses are defined as courses which have either quantitative (numerical, geometric)
or formal (deductive, probabilistic) reasoning as part of their primary subject matter, or make substantial

use of such reasoning in practical problem solving, critical evaluation, or analysis. A Quantitative/Analytical
course is a requirement of all University baccalaureate degrees as per S2015-05.

The approved quantitative/analytical courses are as follows:

ABA 312 HKIN 151
APSC 130 HKIN 301
APSC 140 HKIN 302
APSC 278 LBST 201
ASTR 106 LBST 330
ASTR 107 MATH 101
ASTR 142 MATH 102
BADM 102 MATH 105
BADM 210 MATH 107
BCPT 223 MATH 108
BFIN 141 MATH 109
BFIN 142 MATH 116
BFIN 193 MATH 123
BFIN 241 MATH 124
BFIN 244 MATH 126
BFIN 286 MATH 139
BIOL 110 MATH 152
BIOL 200 MATH 190
BIOL 203 MATH 200
BIOL 208 MATH 204
BIOL 214 MATH 205
BIOL 215 MATH 215
CHEM 101 MATH 224
CHEM 110 MATH 230
CHEM 111 MATH 231
CHEM 130 MATH 235
CHEM 154 MATH 300
CHEM 200 MATH 330
CHEM 201 MATH 336
CHEM 204 MATH 400
CHEM 205 MOPA 220
CHEM 206 MUS 109
CHEM 211 MT 462
CHEM 250 PHIL 110
CHEM 251 PHIL 120
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CHEM 252
CHEM 304
CHEM 311
CHEM 315
CHEM 404
CHEM 411
CMNS 260
COMM 290
COMM 291
COMM 293
COMM 294
COMP 101
COMP 106
COMP 107
COMP 115
COMP 120
COMP 121
COMP 126
COMP 210
COMP 211
COMP 212
COMP 215
COMP 220
COMP 320
COMP 330
ECON 111
ECON 112
ECON 207
ECON 210
ECON 250
ECON 290
ECON 291
GEOG 112
GEOG 114
GEOG 212
GEOG 214

with COMM 291
with COMM 290

PHIL 202

PHYS 104
PHYS 108
PHYS 110
PHYS 111
PHYS 112
PHYS 113
PHYS 114
PHYS 115
PHYS 116
PHYS 201
PHYS 203

PHYS 210 with PHYS 211
PHYS 211 with PHYS 210
PHYS 218 with PHYS 210 & PHYS 211

PHYS 222
PHYS 300
PHYS 310
PSYC 212
PSYC 213
PSYC 412
PSYC 413
SCI 369
SCI 400
SCI1410
STAT 101
STAT 205
STAT 301
STAT 305
STAT 310
TOUR 116

TOUR 125/216

TOUR 316
TOUR 325
TOUR 350

TXTL 290 OR TXTL 390
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Academic Policies and Procedures

ATTENDANCE (POLICY S1990-01)

Regular class attendance, and participation in course activities and assignments, is expected and likely
essential to successfully achieving the course learning outcomes. Students are responsible for any and all
content and instructions communicated during scheduled classes, in course handouts, and (if applicable),
via course email and web sites. In cases where participation by all students is essential for conducting the
planned instructional activities, attendance may be mandatory. In all cases, the attendance expectations
and any penalties for missing instructional activities shall be clearly articulated on the course outline.

ENROLMENT STATUS

Full-time Student (POLICY S2002-04): A full-time student at Capilano University is registered in nine or
more credits in a given term.

Generally, for provincial and federal financial aid purposes, a student registered in a minimum of nine credits
will be considered to have met the enrolment requirement for government financial aid. Please verify eligibility
with Financial Aid & Awards.

For participation in intercollegiate sports, registration in a minimum of nine credits will generally be considered
to have met the enrolment requirement.

For most scholarships, the requirement for full-time status is 12 credits. Please refer to individual scholarship
applications.

Audit: An audit registration indicates the student has registered in and will attend a course without writing
examinations or submitting work, papers, lab reports, etc. Full fees are required for audit registration.
Attendance at lectures, labs and seminars is required. For those students who do not meet the attendance
requirement, their permanent student record and transcript will be annotated with the comment AUDIT
DENIED. Audit status in a particular course is not calculated in the GPA, does not have credit attached, and
may not be used toward completion of a credential.

Students are permitted to register for audit status in a particular course only as of the first day of classes,
based on space availability and with the instructor's signature. Students may change their registration in a
course from credit to audit or audit to credit on or before the last day of the Add/Drop Period with the
instructor's approval and signature.

ACADEMIC YEAR STANDING

For enrolment verification purposes Academic Year Standing is determined by the following:

«  1%Year: <24 credits
. an Year: 24 credits
. Srd Year: 54 credits
. 4th Year: 84 credits

Enrolment Verification letters (Confirmation of Enrolment) are available online via myCapU Account.
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EXAMINATION PERIOD

The last two weeks of the fall and spring terms are designated as an examination period. If a final examination
is to be given, it will take place during the examination period and will be up to three hours in duration. The
last week of each summer session is designated as the examination period.

For some Career/Limited Enrolment/Foundation programs, classes will continue as regularly scheduled
throughout the examination period. In addition, a special examination schedule may be set. Detailed
information is available from instructors or program coordinators.

The examination schedule will be posted by the end of the eighth week of instruction for the fall and spring
terms.

ACCESS TO RECORDS

All official permanent student records are kept in the Registrar's Office, and are considered confidential.

Students may be provided with a copy of their academic record upon written request to the Registrar's Office.
Academic record information will only be released upon presentation of photo identification (i.e. valid driver's
license, passport, or Capilano University student identification card). Information will not be given to any
agency or person other than the student, unless the student has given their permission in writing. Exceptions
are as follows:

» For institutional research projects approved by the University

» To government departments or their agents where Capilano University is required by law to provide the
requested information

« Torespond to a valid court order, search warrant, subpoena, police file, summons, or other legal document
served upon the University

» To respond to appropriate parties if knowledge of the information is necessary to protect the health or
safety of the student or other individuals

Grade statements: Final Grades are available online via myCapU Account at the end of each term.

Transcripts: Official transcripts are issued by the Registrar's Office, only at the request of the student, and
are mailed directly or sent electronically to the institution or agency or to the student in a sealed envelope.
Unofficial transcripts can be printed by students from their myCapU Account.

USE OF PERSONAL EDUCATION NUMBER

Personal information on your student record will be used to verify your Personal Education Number (PEN)
or to assign one to you. The PEN is a nine digit number assigned to each student as they enter the British
Columbia educational system. This identification number follows the student through their K-12 and
post-secondary education. The PEN is used for multiple purposes, including the distribution of funding to
schools, transition analysis between schools, districts and post-secondary education, exams and student
reporting.

The Freedom of Information and Protection of Privacy Act guarantees the privacy of information that is
collected, regulates how it is collected, and who has access to it. The PEN program follows the guidelines
set out by the Freedom of Information and Protections of Privacy Act. If you have any questions about the
use of PEN, please contact the Privacy Coordinator in writing at: privacy@capilanou.ca or: Privacy
Coordinator, 2055 Purcell Way, North Vancouver, B.C., V7J 3H5.
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PROTECTION OF PRIVACY AND ACCESS TO INFORMATION

Capilano University gathers and maintains information used for the purposes of admission, registration,
alumni and other fundamental activities related to being a member of the Capilano University community
and attending a public post-secondary institution in British Columbia. In signing an application for admission,
graduation, or a registration form, all applicants are advised that both the information they provide and any
other information placed into the student record as per section 35 of the Freedom of Information and Protection
of Privacy Act of British Columbia, will be used on a confidential basis, for the purposes of admission,
registration, research, alumni development, student association, and other purposes consistent with the
mandate of the institution. Capilano University reserves the right for the Registrar to share information with
the Ministry of Advanced Education, Training and Technology, or other related government agencies. Any
guestions concerning the collection and use of this information should be directed to the Privacy Coordinator:
privacy@capilanou.ca.

EXEMPTION, SUBSTITUTION, TRANSFER CREDIT, PRIOR LEARNING
ASSESSMENT AND COURSE CHALLENGE

All requests for exemption, substitution or transfer credit must be submitted to the Registrar's Office on the
Transfer Credit Request form. A decision will be made with the recommendation of an appropriate program
coordinator, if applicable. The credit or action will be noted and approved by the Registrar's Office. Students
will be notified in writing of the final decision.

Exemption An exemption indicates a student is not required to complete a particular
course(s) in a program because of successful completion of a
combination of post-secondary courses which, overall, constitute equal
content. Exemption Standing does not reduce the total number of credits
required to complete a credential. Approved Exemption is not noted on
the student's Official Transcript of Academic Record.

Substitution A substitution indicates a Capilano course used in lieu of another
Capilano course to complete a program's requirements. Credit must
be equal. Approved Substitution is not noted on the student's Official
Transcript of Academic Record.

Transfer Credit Capilano University (Capilano) is a strong supporter of the articulation
of transfer of courses and programs between institutions and supports
the following principles:
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